(

( ;

TRAINING DIRECTIVE) NATIONAL HEADQUARTERS
) fi. ¢ .- % .CIVIL AIR PATROL
NO. Bl : , FT. WORTH 2, TEX. 18 AUG L5 -

INDIVIDUAL TRAINING RECORD

: 1, General .

A complete and accurate training record will be maintained for each
student enrolled in the CAP Ground and Preflight Training Program., These
records will be maintained on a uniform basis throughout the CAP organization,

2. Record Form _ s et A .

as The training record for each student will be entered on CAP
Form Nos 15 = "Individual Training Record," which will be prepared in dupli-
cate. A sample copy of this form is presented as Attachment. No. 1. Printed
copies of this form will be supplled by National Headquarters.

b. As the course of training in each subject is completed, the
"Hours Present" and the "Course Grade" will be entered in the appropriate
blocks on both copies of the record form and initialed in the "Remarks"
column: by the instructor conducting the course. After the student has com-
pleted all courses comprising the Basic Training, the totals for "Hours
Present!" and "Course Grades" will be entered on the form and the average
course grade will be determined by diwiding the course grade total by the
number of subjects, After the student has taken the prescribed final written
examination covering this entire series, the grade attained in this examina-
tion will be entered in the block provided therefor, The final grade in
Basic Training is represented by the average of the final wiitten examination
grade and the average course grade.

ce The procedure outlined in subparagraph b above will be followed
in making the entries and determining final grade for Secondary Training,.

de As the courses presented in the Special and Advanced Training
are optional and are selected by the individual students to meet their
particular requirements, no final written examination is prescribed for this
series, Entries of "Hours Present!" and "Course Grade" will be made for these
courses in the manner set forth in subparagraph b above. -

e. Upon completion of the studentt's training, both copies of the
record form will be certified by either the Unit Commander or the Unit Training
Officer and the form will be examined by the student who will sign the accep-
tance clause on both copies. The original copy will be delivered to the
student as his certvificate of training and the duplicate copy will be retained
in his 201 file at. his Unit Headquarters,

3+ Class Records

In order to insure proper racords for entry on Form No, 15, each
instructor will keep a class record, in such form as he may desire, which
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will present the following information:
4 N
a, Roster of students enrolled in the class,
R
be Date of each hour of instructions
cs Attendance of each student,
de Proficiency of each student in class work and wiitten tests.
ees Course grade attained by each student,
e’

Ly Minimum Proficiency Standard

The minimum proficiency standard of 70% is established for all courses.
5« Failures

Any student failing to make a passing gourse grade or a passing
final grade will be granted a re-examination within a 30-day period from date
of failure, A limit of one re-examination per student per course of study
or per prescribed final wiritten examination is imposed. A student who removes
a deficiency by re-examination will receive a final grade of 70% for the course
or series covered by such re-examination, regardless of the grade attained or
the re-examination. Re-examinations will not be used to raise minimum passiiw”
grades.

-/
/s/ Harry H. Blee
HARRY H. BLFE
Colonel, Air Corps
Acting National Commander
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