
SUBJECT:

Was :~gton,  D. ,  C.  /

Cl~L Am PATROL

NATIONAL HEADQUARTERS
WASHINGTON, N0VEI%~.a 27, 19/+2

Prepara t ion  o f  a l l  Vouchers  for  Cour ie r  Serv ice  and  Track ing
Missions authorized ~ Commanding General ,  Army Air  Farces.

Pi lots Assigned to Such Missions.

I .  Vouchers  which  are .  not  proper ly  prepared  to  meet  the  es -
tabl ished procedure of  the Government cannot be honored for payment and
must  necessar i ly  be  re turned  for  cor rec t ion .  Th is  means  de lay  in  pay-
ment .  I f  the  fo l lowing  ins t ruct ions  are :care fu l ly  observed~  checks  " in
payment of  vouchers can be cleared approximately two weeks after the
vouchers are received at  National  Headquarters.

2.  ~NERAL INSTRUCTIONS for al l  Vouchers

a .  T h e  ~  n a m e ,  m i d d l e  i n i t i a l  a n d  l a s t  n a m e  o f  t h e
payee wil l  be given and the signature should conform
e x a c t l y  f ~  n a m e ,  m i d d l e  i n i t i a l  a n d  l a s t  n a m e ) .

In case of  a married woman, her given name must be
used as Mrs.  Helen M. Smith~ not Mrs.  Henry W. Smith.

Where  a  corpora t ion  is  the  payee  the  voucher  w i l l  bear
the  s ignature  o f  the  person author ized  to  s ign  for  the
c o r p o r a t i o n  w i t h  h i s  o r  h e r - t i t l e .

b .  Addresses  o f  payees  wi l l  a lways  be  g iven  as~

c / o  N a t i o ~ l  H e a d q u a r t e r s
C i v i l  A i r  P a t r o l
513 Dupont Circle Building
Wa s h i n g t o n ,  D ,  C .      "

Payees should net designate their  home addresses on
the  vouchers ,  ~  should  forward  to  Nat iona l  Head-
quarters immediately upon arr ival  at  the Army Base
the i r  comple te  mai l ing  address  a t  the  Base  together
wi th  the  address  to  which  mai l  should  be  sent  a f te r
t h e y  h a v e  l e f t  t h e  B a s e ,  T h i s  i s  e s s e n t i a l  i n  o r d e r
that  payees  rece ive  the i r  checks  prompt ly.



T h e  d u t i e s  p e r f o r m e d  ~ n d  a l l  r a t e s  f o r  P e r  D i e m  a n d
A i r c r a f t  V o u c h e r ~  w i l l  f o l l o w  s t r i c t l y  t h e  f o l l o w i n g
schedules:

( i )  P e r  D i e m  A l l o v m n c e s : . . . . . . . . . . . . . . . . .  . . . . . $8.00

(2) H o u r l y  R a t e s  f o r  A i r c r a f t "

H . P . Operation &
Range M~Intonanco

 Crash~  Acc iden t  &
D e p r e c i a t i o n      L i a b i l i t y  I n s u r a n c e     To t a _ _ . _ l

50-66 $2.50 $2.00
65-75 2.70 2.50
80-120.* 4.4o 3.5o

125-165 6.$0 5. O0
175-220 7 .40 5 .00
225-255 9.40 5.00
250-295 10.60 6.25
3oo-345 12.5o. 7.50
350-~95 15.30 8 ,75

$  0 .60 $  5 .10
0.725 5.925
1.35 9.25
1,60 13.00
1.85 14.25
2.225 16.625
2.725 19,575
3.975 23~975
4.725 28,775'
5.475 35,475

*  T h e  fi g u r e s  p r e s e n t e d  i n  t h e  I n s u r a n c e  c o l u m n  o f  t h e  f o r e -
g o i n g  s c h e d u l e  r o p r e s 0 n t  t h e  h o u r l y  p r e m i u m  c h a r g e  f o r  a c c i d e n t  I n s u r ~ u c o
f o r  C i v i l  A i r  P a t r o l  p i l 6 t  o n l y .  I n  c a s e  t h e  p i l o t  c a r r i e s  w i t h  h i m  a n
observe r  ~nd /o r  p~ssongersp  excep t ing  members  o f  t he  a rmed  se rv i ces  o f
t h e  U n i t e d  S t a t e s  o n  a c t i v e  d u t y p  a d d  $ 0 . 1 2 5  % o  t h e  h o u r l y  a c c i d e n t  i n -
s u r a n c e  p r e m i u m  c h n r g e  f o r  e a c h  s u c h  a d d i t i o n a l  o c c u p a n t  o f  t h e  a i r p l n n o
o ~ d  m a k o  a  c o r r e s p o n d i n g  i n c r e a s e  i n  t h e  t o t a l  h o u r l y  r a t o ~

* *  E x c e p t  i n  c a s e s  o f  o m e r g o n c y ~  C o u r i e r  . fi s s i o n s  a n d  m i s c o ! -
L u n o o u s  s e r v i c e s  w i l l  b o  l i m i t e d  t o  ~ i r p l a n o S  o f  l e s s  t h a n  9 0  h o r s o p ~ o r ~
u n l e s s  o t h o ~ v i s o  s p e c i fi c a l l y  a u t h o r i z e d  i n  W r i t i n g  b y ' N a t i o n n l  H e a d ~
quarters.

d .  C o m p i o t e d  v o u c h e r s  s h o u l d  a l ~ a y s  b e  c h e c k e d  w i t h
a n o t h e r  p e r s o n  a t  t h e  B a s e  b e f o r e  s e n d i n g  t h e m  t o
Na t iona l  Headquar te rs ,

Vo u c h e r s  w i l l  b e  r o i l e d  a s  a  g r o u p  f o r  ~ c h  p e r i o d
h o r o i r ~ f t o r  p r o s c r i b e d .  T h e y  w i l l  b e  p r e p a r e d  a n d
m ~ i l o d  n o t  l a t e r  t h a n  s o ~ o n  d a y s  a f t e r  t h e  c l o s e  o f
t h e  p e r i o d  f o r  w h i c h  t h e y  a r e  s u b m i t t e d .

D a i l y  O p e r a t i o n  R e p o r t s  ~  a l l  v o u c h e r s  w i l l  b e
s u b m i t t e d  t o  N n t i o n n l  H o a d q u 2 2 t o r s  i n  d u p l i e a t q .
T h e  p i l o t  o r  a i r c r a f t  o r m o r  s h o u l d  r e t a i n  a  c o p y
f o r  h i s  o v r n  fi l e .               

D o  n o t  m ~ k e  e r a s u r e s .  A n  u n a v o i d a b l e  e r a s u r e  t h a t
m i g h t  a p p o ~  s h o u l d  b e  i n i t i a l e d  a n d  d a t e d  b y  t h e

o f  t h e  Vo u c h e r.

h . D o  n o t  a b b r e v i a t e .
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DA!LY OPERATIONS REPORT

a. Submit in duplicate to National Hoadqt~%rters daily.

List in the coltmm headed "Pilot" not only th'o name of
the pilot but also the r~mo of any other person carried.
Specify if passenger is a civilian or a member of the
Armed Forces.

c. In  £B0 ~ headed ' ,Mission,"  stat9  the nature of  the
m i s s i o n ,  i . e . ,  " ~ k i n g ~ "  " c o u r i o r ~ "  e t c ~

The original of the report shall  be signed By the piiot
and the Army Com~ndor of the uslng unit or his repro-
s ontat ivo,

Submit in duplic~Ae to National Hoadqnartors for periods
from the Ist to the l~th, inclusive, and the 16th to the
end of the month inclusive. Do not submit a voucher
covering more th~u one period.

The original shall  be certified By the pilot (Payee) and
the Army Commander of  the using unit  or his representat ive
(Base C o~Aor).

Submit in duplicate to National Hoadq~xtors for periods
from the ist to thol l~th, iuclBsivq, and the 16th to the
end of the men.t h, ~clusivo. Do not submit a voucher
covo~ring more than~one period.

b. Airplane vouchers Will conform with daily operations
reports as to NC num. ber~ dates of missions, missions and
time involved. Insurance costs are based on flying time.
If vouchers do not'~con~orm to daily operations roports~
the roimbursomont~,:wil l  not agree with the insuromce
premiums charged. ~'

c. The payee named c~/an aircraft voucher shall be the ~ner
of the airple~o ~ his appointed agent and shall agree
wi th  the  ovmor  s~c ifiod on  the  insurance  app l ica t ioa
submitted to Headquarters.

d .  A l l  a i r p l a n e s  a s s i g n e d  t o  C o u r i e r  S e r v i c e  w i l l  b e  o f  l o s s
than ninety horsopmver (90 HP) tmloss otherwise specif-
ically authorized in ~'~i~ing byNational Headquarters.
To dotormiuo the Hourly Rates to be paid for the use of
airplanes, the horsopc~or rating (~ximum, except take-off)
recorded by lth~ .Civil Aeronautics Administration for each
such airplane will be used. The use of higher octan~
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fue ls ,  changes  in  prope l le r  p i tch  and  such o ther  methods  o f
"souping up" an engine,  wi l l  not be considered in any
way as  a f fec t ing  the  horsepower  ra t ing  or  as  e f fec t~g
a clmnge in' the Hourly Rates.

I f  a  p lane  car r ies  passengers  ( for  whom acc ident  in -
surance  is  requ i red)  on  some t r ips  in  a  par t icu lar
per iod  but  not  on  o ther  t r ips ,  spec i fy  the  proper  ra tes .
No addit ional  charge is necessary for a passenger who is
a member of  the U.  S.  Armed Forces.(STUDY EX ..P 

f .  I n  t h e  c o l u m n  h e a d e d  " P i l o t "  s t a t e  t h e  n a m e  o f  t h e  p i l o t
a n d  o t h e r  o c c u p a n t s ,  i f  a n y.  S p e c i f y  i f  a  c i v i l i a n  o r
member of the Armed Services.

g .  The  A i rp lane  Voucher  sha l l  inc lude  on ly  t~_me in  fl icht
for  ac tua l  miss ions  under  opera t ions  orders .  These
figures  sha l l  a~Toe  wi th  the  da i ly  opera t ions  repor ts .
Do not include t ime in fli6ht from home to Army Base and
re turn  s ince  funds  and C .  A .  P.  insurance  are  not  ava i l -
ab le  for  th is  purpose .

h .  I f  t h e  o w n e r  o f  a n  a i r p l a n e  d e s i r e s  t o  d e s i s n a t o  a n
a6~nt  to  s i£n  h is  vouchers  and  co l lec t  renta l  for  hzm,
he  should  wr i te  to  Nat iona l  Headquar ters  for  the  propor
form of  Power -o f -At torney  and  fur ther  ins t ruct ions .
S p e c i f y  i f  o w n e r  i s  a n  i n d i v i d u a l  o r  a  c o r p o r a t i o n .
Power -o f -At torney  sha l l  a lways  be  prepared  in  t r ip l ica te ,
she l l  h2vo  two ~ i tnossos  and  he  notar ized .  Send the
Or ig ina l  and  one  c~vto  Nat iona l  I Ioadquar tcrs .  Reta in
t h i r d  c o p y  f o r  fi ! o .  N a m e  e l  ~ g o n t  o n  v o u c h e r s  s h a l l
a lways  agree  oxact lywi th  name of  agontspoc ifiod in
a  P o w e r - o f - A t t o r n e y,  ( fi r s t  n a m e ,  m i d d l e  i n i t i a l ,  a n d  l a s t
n&I~le ),

The  or ig ina l  o f  the  voucher  sha l l  be  s igned by  the  a i r -
craft  o~mor or his agent (designated os ~n~dic~,t : ,d ubow)
(Payoc) and by the Army Co,,umandor of the using unit or
his ronrosontativo (Bose Commander).

6 . STUDY .CAI~G~ULLY TE5 EXAMPLE 0_}[ ALL VOUCP21nZ AT~%tC~D.

. 1 . " ' . f-.,¢ , . . f ,  .  i
, L_
Ea io L. John';on
Nat~'onal C om~dor
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OFFICE OF CIVILIAN DEFENSE
WASHINGTON, D.C.
CIVIL Am PATROL

NAI',~= _ J~nw, Smith, Jr,,

ADDRES~ : /Q .Nation~l Hgadquarters

_ civil, Air Patrol    ~ _
513 Dunont.C .ir cle Bldg., Wash., D. C.

DATE: August I,, 1942

CAP SERIAL NO. 3-3-845

1 Ju i i  i  !

Dates
_ _ 1% i

Ju~v 16th
~hru

Ju~v 21st
JULY
July 27

thru
I

i i ,  , m i  | ,

Duties Performed
i

P i l o t  -  ~ a c k i u g  -  F o r t - B e l l

Time on Duty
Days~

July 31st

Total Time

Rate Per Day

Total Amount Due : $    96.00
i , t  i  ,

I     ,

I  cer t i fy  that  the above bi l l  is  correct  and just ;  that  ~yment
t~erefore has not been received; that all statutory requirements as to
American produotion and labor standards, and all conditions of purchase
applicable-t'o the transactions'~ve been complied with; m~d that State
~r local sales taxes are not included in the amounts billed,

(Signed) Job-_ ' .",Smith..  Jr.
Payee

(S~d) Col, ~d~,ard ,~, Jones
. . . . . .  Base Commander"  Fort  Boi l

Stato time in terms of full ,  half,  ~or quarter days.
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" -  - ' S a m p l e :  F i l l e d  i n  f o r m

OFFICE OF CIVILIAN DEFENSE
WASHINGTON, D. C.
CIVIL AIR PATROL

AIRPLANE VOUCHER

NAME:

ADDRESS:

J o h n  W,  S m i t h ,  J r. ,,

c / o  N a t i o n a l  H e a d q u a r t e r s

C i v i l  A i r  P a t r o l

DATE Augus t  I ,  1942
N C ...36749"
MAKE St inson Voyager
MCDEL A
ENGINE Franklin H P 8___~_0

5 1 ~  D u p o n t  C i r c l e  B l d g . .  Wa s h . ,  D . C .      B o m b  R a c k s  Ye s      N o  X

Dates

July 16

July 18.

July 19

July 27

P i l o t  '  . . . . . . I .... M iss ion
!

I
I

J . W .  S m i t h  ( P )      i  C o u r i e r
Passenger,  Ma jo r  R .

0 .  K n i g h t             i

'  R a l p h  M c L a i n  ( P )     i     "
P a s s o n g o r p  J a m e s       {

J o n e s  ( c i v i l i a n )

J .W.  Smi th  (P ) ' "
R . B .  B l a c k  ( O b . )

J
J .W.  Smi th  (P ) .i "

I

i

!

R a t e  9 . 2 5  !

R a t e  9 . 3 7 5

I H o u r s  ,  M i n u t e s
! !! I

1

4      "  2 5,

3 i 38

R a t e  9 . 3 7 5  2 5 5

R a t e  9 . 2 5     6 3 2

I
I

To t a l  T i m e  !  1 7     :     3 0  :
1 0 : 5 7  @  9 . 2 5

R a t e  P e r  H o u r  1 5 6 : 3 3  @  9 . 3 7 5
!

To t a l  A m o u n t  D u o  i $  1 6 1  .  6 8
,     , , ,

I  c e r t i f y  t h a t  t h e  a b o v e  b i l l  i s  c o r r e c t  a n d  j u s t ;  t h a t  p a y m e n t
t h e r e f o r e  h a s  n o t  b o o n  r e c e i v e d ;  t h a t  a l l  s t a t u t o r y  r e q u i r e m e n t s  a s  t o
A m e r i c a n  p r o d u c t i o n  a n d  l a b o r  s t a n d a r d s ,  a n d  a l l  c o n d i t i o n s  o f  p u r c h a s e
a p p l i c a b l e  t o  t h e  t r a n s a c t i o n s  h a v 0  b o o n  c o m p l i e d  w i t h ;  a n d  t h a t  S t a t e  o r

l o c a l . s a l e s  t a x e s  a r e  n o t  i n c l u d e d  i n  t h e  a m o u n t  b i l l e d ,  a n d  t h a t  t h e
/  m i s s i o n s  fl o w n  w c r o  a s  i n d i c a t e d  t h e r e o n .

( S i ~ n o d )  J o h n  W .  S m i t h .  J r .
Fay~e

(S igned)  Cap t .  James  O.  Thomas
" O p e r a t i o n s  O f fi c e r

f a r 5~as~ Commm~dcr, Fcr~ BeLI
!
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- S a m p l o - F i l l o d  i n  f o r m

OFFICE OF.CIVILIAN DEFENSE
Wa s h i n g t o n ,  D .  C .

CIVIL AIR PATROL

B a s e  F o . r t  . B e l l ,  F l o r i d a

I T ,w i

N C Make mud H.P.
4

36749    Rearwln 80 H P

DAILY OF~%ATIONS REPORT.

D a t e :i  i i

, ,  , , ,  ,

Pi lot

J .  W.  S m i t h
Major R .D. Enlgh.t

(Passenger)

J. W. Smith

J. W. Smith
J. B. Clark
Passenger (Oiviliau)

July 16

i I

M i s s i o n

Courier -

I  t  ,         I

Time
H r s .     M i u .

I

4 25
t

To

3 12

i            I

I  T o t a l  T , ' % m . , e  i  9  : i  5 2

 M.z753.
':~: ~ i': !< ~ .'

( S i g n e d )

(Signed)

I

Col ,  Edward R.  J  or~es
B a s e  C o m m a n d e r,  F o r t  B e l l

John W. Smith (pilot)

4-o2i8


