NATIONAL HEADQUARTERS
CIVIL AIR PATROL
500 Fifth Avenue

New York 18, New York

COMMINICATIONS DIRECTIVE) I
NO, 4) on YOk

ROUTING COMMINICATIONS CORRESPONDENCE

1. Purpose, This directive is designed to clarify the procedure to be
followed for conducting correspondence between Officers engaged in communica-
tions activities, Through the practice outlined herein, it is hoped to simp-
1lify routing, and, most important, effect proper delivery,

2. Routing., a. Routine or technical correspondence concerning only
commnications matters will be forwarded directly from one Commnications Offi-
cer to the Commnications Officer of the next echelon, A copy of the corres-
pondence will be sent to each Commanding Officer, 3

b. Correspondence containing discussions of communications but af~-
fecting other operations or general policy will be adequately coordinated be-

_fore transmission,

3, Publications, Copies of all communications documents issued by this
Headquarters shall be given to the Commnications Officer for his file whether
or not they are addressed to him, Before filing, he shall be given the oppor-
tunity to peruse and act_upon pertinent items in cases where units maintain
only a central file,

L., Responsibility. a,  The Communications Officer is responsible to his
Commanding Officer for all such activities within his organization, All corr=
espondence making refcrence to any communications matter will be brought to the
attention of the Communications Officer and will be subject to his recommenda-
tions,

b, It is to the utmost advantage of a Commander to be guided by the
advice of his Communications Officer when taking any action touching upon that
phase of his command., In organizations where that post is not filled, it is
recommended that a suitable officer present be detailed to fill the vacancy
as additional duty pending the appointment of a qualified individual,

By direction of National Commander JOHNSON:
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FRANK I. ADAMS,
Capt,, Air Corps,
Communications Officer,



