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ROUTING COMMaNICATIOKS CORRESPONDENCE

1# Purpose. This directive is designed to clarify the procedure to be
followed for conducting correspondence between Officers engaged in communica
tions activi t ies. Through the practice outl ined herein, i t is hoped to simp
l i f y r o u t i n g , a n d , m o s t i m p o r t a n t , e f f e c t p r o p e r d e l i v e r y,

2 . R o u t i n g , a . R o u t i n e o r t e c h n i c a l c o r r e s p o n d e n c e c o n c e r n i n g o n l y
communications matters ^.Till be forwarded directly from one Communications Offi
cer to the Communica t ions Officer o f the nex t eche lon. A copy o f the cor res
pondence v/il l be sent to each Commanding Officer.

b. Correspondence containing discussions of comiminications but af
fecting other operations or general policy \7ill be adequately coordinated be
f o r e t r a n s m i s s i o n .

Publications. Copies of all communications documents issued by this
Headquarters shall be given to the Communications Officer for his file whether
or not they are addressed to h im. Before fi l ing , he aha l l bo g iven the oppor
t u n i t y t o p e r u s e a n d a c t u p o n p e r t i n e n t i t e m s i n c a s e s w h e r e u n i t s m a i n t a i n
o n l y a c e n t r a l fi l e .

R e s p o n s i b i l i t y. a . T h e C o m m u n i c a t i o n s O f fi c e r i s r e s p o n s i b l e t o h i s
C o m m a n d i n g O f fi c e r f o r a l l s u c h a c t i v i t i e s v / i t h i n h i s o r g a n i z a t i o n . A l l c o r r
espondence making reference to any communications matter will bo brought to the
attent ion of the Communicat ions Officer and v/ i l l be subject to his recommenda
t i o n s ,

b. I t is to the utmost advantage of a Commander to be guided by the
advice of h is Communicat ions Officer when tak ing any act ion touching upon that
phase o f h i s command . I n o rgan i za t i ons whe re t ha t pos t i s no t fi l l ed , i t i s
recommended tha t a su i t ab le o f fice r p resen t be de ta i l ed t o fi l l t he vacancy
as add i t i ona l du ty pend ing the appo in tmen t o f a qua l i fied i nd i v idua l .

By direction of National Commander JOHNSON:
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