/ OFFICE OF CIVILIAN DEFENSE
WASHINGTON, D.C.

CIVIL ATR PATROL

OPERATIONS DIRECTIVE) NATTONAT. TTEADQUARTTRS
1o, 7) VASIIINGI?N, AUGUST 25, 1942

PREPAT ALTON OF MUSSAGES FOR DISPATCE VIA FLWERTGAY %413

1. There is considerable evidence that many officers rreyaring
messages for dispatch through the networks are not conforiing to established
policies and directives concerning the elimination of all uwnnecessary
words, punctuation, and phrases in the transmission of such messages.
Cormanding Officers will require every individual under their control
ageligned to duty involving the preparation or disgpatch of messages to
become throughly familiar with this publication and the attached list,
"AUTHORIZED ABBREVIATTIONS," eand will insure that the provisions thereof
are complied with.

2. The following instructions will apply in the preparation of
all messages for transmission by electrical means:

a. Present load on the networks necessitates reduction of
dispatch of mescages via electrical means to a minimum. Messages will
be dispatched via electrical means only when transmission by other means
would cause delays which would seriously hinder operatlons.

b. Maximum use will be made of ebbreviations as authorized
in the attached list, "AUTHORIZED ABBREVIATIONS. H

¢. Prepositions such as "of," "for," "from," “by A o
will be avoided wherever possible, cons;stent v1th clarity.

d. Priority for the message will not be designated unless
the time element makes it absolutely necessexry. The importance of a
message in itself does not warrent priority designation.

3. Before a messege is dispabched it will bs carefully edited.
to determine if it contains any word or words which could be eliminated
without changing the context of the messege. These words will be deleted
before the messege is dispatched,

L., a. Unless otherwise specified, messages will be addressed
to this headquarters as Tollows:

"Civil Air Patrol
Dunont Circle Building
Washington, D.C,"
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It is vnnecessary and undesirable for the sender of a message to indicate
vhich staff officer should take required action,.

b. If so specified by this headquarters, messages will'be
addressed to a staff officer by his officlal designation only and not by
nameo. Exemple:

"Operations Officer
Civil Air Patrol
Dupont Circle Building
Washington, D.C."

5¢ - Signature will contain the last name only of the Commending
Officer of the unit concerned, followed by identifying symbols as listed
below:

&a. Wing Cormander: The letters CAP followed by the number
of the Wing written in words. Example: "HUGHES CAP TWO ONE."

b. CAP Coastal Patrol Commanders: The letters CAP CP
followed by the nwmber of the Patrol written in words. Exemple: "FARR
CAP CP ONE," -

¢, Other unite es in a. ebove, with sultable modification.

By direction of Netional Commander JOHNSON:

HARRY H, BLEE
Colonel, Army Air Fo;ces
Operatlons Officer
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OFFICE OF CIVILIAN DEFENSE

WASHINGTON,

Dy Ce

CIVIL ATR PATROL

MEMORANDUM

NATTONAL HEADQUARTERS
WASHINGTON, JUNE 25, 1942

AUTHORTZED ABBREVIATIONS for use by Civil Air Patrol Task Forces

Acting=me-mmm e Actg
Additionaleeeecccccnenccncncnnnnn Adad.
Adminigtrative-==--cecmmcmacacna. Adm
Alr Bagge=me—ccmc e AB
Alrdromes-=-- e m e ————————— Adrm
ALy FOrCee===memmmmmc e e e mcnem e ———— AF
Alrplangees-eemve e ———— Ap
Allotment-eeemcmcmc e .e==Almt
Ammnition-=eamemcecannen v o o w AT
Appointedecececcmmmc e e Aptd
Appointmenteeeeacenau. “eemmatmen- Apmt
Aspignedemesmmee s cm e Asgd
Asplgmmente-ecemeccmmm e ce e Asgmt
Aggistantesmem e e Asst
Attached-==~- e mmmm e mesm—————— Atchd
Attackemmemmm e e Atk
Authoritiege==se=ccacaccccauaasaas Auth
Aviation-=e=wmccccc e Avn
B
BalloON==m=mmm - e e e i mon S Bln
Bombardmente=semeeedecwemancinaax Bomb
Bulletin=eeeemeeacan P SR Bull
C
Captain-------------aaa ......... ~Capt
Certificate==mmmmeecmancacicaaaax Cert
Changes===m=smmemcmmm ;e ccman C
Chief Signal Officer ------------- C 8ig O
Cilrenlar=memmmmeic it cemm e e ———— Cir
Clvil authoritieges~-e--cceacaea-a C Auth
O Cl
Clericelemmmcemmmnmm e Cler
L s b b T T Clk
Colonel=san= T I Sy g Col
Colotmmmmmmmm e Y G Clr
Coloredmmmmemmesax PRI A RO Eee(ild
COMMBNG A = = b b o e e o o e s==-Comd.
Commander=w==--« conbmanea cwmees==Comdy
Commandinge====m===eemcecmec————— Comdg
Commanding officere-weecewmaaacaax co
M-1670 al=

Communication===weeeecemcncnn= Com
Continued-====es-escmmmenemna= Contd
Construction-=eemeceecncaceenx Cons
Corps areg-===---==--reeceece-- CA
Current==eerecececcncncenecennn Cur
Current serieg------=-c-cee--- c8
e D ]

Departmente--ceecmcmcccacc e~ Dept
Discharge or discharged-====== Disch
Digscontinued--=rmamcemcaceaean Discontd
Digmigged-mmmmemcemn e e Dismd
Dlgtrictememeem e e e Dist
Dropped===s—mwemunx e —————— Drpd

E
TMOYEENCT === === dmemmem——— Emerg
Enlistmente--memcceacnca- ~-===-Enlmt
Excellenteccemurec e s e a e Ex
Expiration-eee-wweee=- —————— Exp

F
Federaleamememmennenn - ~-Fad
Floldeccmmmmrmenmancmn e Fld
FinanCewem==emmvcceuw-—- ——————— ~Fin
First lieutenantere--= - <1lst Tt
Flighteeemeecamcnceeana e N R ¥
IR ) 11 LT PP TS SR fr
Furnishedes=mummeccncnnecense=Turn

G ’
General==-emmmmenn-= —————— “-e==Con
GOOGmmmmmm - e mm e ————— -G
Govermmente~-eew=-weu- - ==Govh
Grade-==-=- v —————— - ———— Gr
Group=====ce e m———————— Gp
Guaydeeeemmee——— - -G
GUNem e m e e Gn
GUNNer==-=- mm————— e m————— Gnr

4-0182-BU-C0-ST-WP



dM-IS-=00-Ng-SQTO~1

123 b ot gl ot el bl F3838
Dg =cmmmrmnmatama uoxpenbg
QG==mmmmmmm— --8J0pJ0 [Bo2dg

BT Gm e memcn e S TeUITS

VIR L L L CE LRSS E 9O0TAJIDG
dog=-cemcarmmanaacaan= ej3eaedag

DOG= =~ mmmmmmmm—m e UOTR085

AT PE==m=mm==- JUBUSINSOLT PUODIET
PE=memm e 918D eWeg

8
8O~~~ m = mmm——————— suang. oy
PABOY-====mm=mmmmmmm e poudsey
T e uotT}retnbay

Tdoyg====mmmmmmmm quemeoBTdeoy- |

doY==-==m-=m-mmmmemm——ae aredey
PTOY~=m==m=—m=mee———a- POASTTSY
Plog--mmmmmmeemmmmm e psutofey
U~ = mmmmmm e e 80UBBE8TRUUCD8Y
Pl GEEEEE LR SR L P PaATe08Y
PRABOY= === mmmmmmmmmmn pajuioddeay
S e peOI[ T8y
PEE-==cormassteean st oTpBy

H
oMY= ====mmmmmm—mm—— POTITT®ID

(v
B < R 1Tnsang
Ao‘xc'{------————--‘;‘IWOFBIAOG‘[&
Qd-=-=memmmemeaacan=—oa Jutod
0%0yd-=-otydsadojoyd J0 ydvazojoyd

QUJ~====m=mm—mmem————a ausmAed

g/d=-====nmmmmmmman-- Trox £Bg

JIBJ~===m=mmm—m—mce—e—- TBI}IBd

ABJ=mmmmmmm————————— ydeagdeasd
o0 e R PTBd

OJ=====mmemmmmmm—a————— I3} 084
HI=mm—m=mmmmmemcmcme— - H0B8q

d
UBIQ=-===mmmmmmenn U032 TUR3IQ
qdeq pIQ=-===--~ quemjIedeq ©0UBUPIO

PAQ=m=mmmmmmmmmmm————— 90UBUPIQ

Ornnane==ina 8IOPIO IO I9PIQ
IdQ=-~==mmemmm—mmm——- 10381240
UdQ=e=mm=mm————————— uoj38xado

Qmm==m—m=-= I80TJJO IO 891JJ0

JEQQ=====~mmmm e —————— JI8AX08q0
UGQQ==========m==== U0T1BAISE]Q0
0

..a..

O === == e JequIny
QON======mmmm e J80TJJO POUOT 88 TUIOOUON

N
L e e X090
e TEDON
QBT == ==mmmmmmmcm SNOBURTTSOB T
B e e e e JISLCUTTTIN
L e G s Sl S S e B L8 1T
TGP mmmmm e m e oo JoTUSsEoN
U3 FEP-=~=—=mmmmm e mmm— e J9que)) sIdvssa)
B ) et sdesea)y
g/w;' ----------------- 1d1608} UMPUBIOWSN
OUS === === mm = e e T PURIOWS
e O o O SO O T s TBoTPa
Q== === mmm e OTUBYOSK
N e e e J99.8BW
R S e At s e R N e s e e e e T8N
RENEEesE s ass s Sttt nd e a5 Tofsy
JULBN -~ == e e m e e e SOURUSJUTEN
) ms auTyYoEy

"
e et R b S e it L UITT
TOD FI===-=memmmmmmmmmne TOUOTOD2 JUBUINSTT
INOTT IO JIrm==m==mmmmm—cememe e e e e SN UBUSNOTT
O U=mm=-mmemmeeemamemana JI90TJJO UOSTBIT
A8UT I [--mmmmmmm————— SUOTAONI}BUL JO J83381
B e e St e e e RS e aeE 193397
A-mmmmmmm e eem e 90Uss8qR JO 9ABST
JP === e I9pBaT

T
1 L e L L L L Lt peutop

2
QU= m=mmmmm e m e — e m e e 90UeITT[23UT
e g e e L L L L JUSUTLIL SUT
i B S s S AT Eea e UOTLBTTBIEUT
PUl == === e m e ———————— JUSWESIODPUT
TOUL~=rmmmmm s mmmm e e e e e SATSNTOUT
PTOUL~==== Jurpnyout J0 ‘pepunrout ‘spnrour
TOUl =~ === mmmmmem e m e mm e SaNeOToUL

1E
eI s e e e £1qBIoucy
Af===mmmmm e mm e m £amag
[ e e L L L L e et sIeq1enbpeeq
B J0Q.IEH

H



dM-LS-00-Nd-2RTO~H

et i Jaietsiaba utM
PO mmmmmmmmmmmmmm JeU3BoM
YSBM-—==—=mmmmmemme=—= u0BUT{SBM

M
NOp===mm=m==m=m=m==————- ISYONCA
PIA==mm=m=m=mm—mm=m——— = TBO8TA
QAFm===m=mmm————= 8I0PJ0 TBQIOA

A
QBEU[)~=-============ £109.08I8T288UN

PISBU - === === mm === peuldTsewy(]

Lemmmmm————— U0TH83I0d8UBI} IO FJ0GSURI],
PIqT == mmmmn e caccnanShasans pPeIIs IBURL],
JUm===m~—=m=emmmmmmcee—em———————— JUTUTBLY,
) Rt e by uTBLL,
JO~====mmm=mmmeemeom-—m—m .- opedaoy,
JOJ=======mmmmmmmmeammem—————— Teotydeidodoy,
QUO =~ === =m=mmmmmm———— ————— fmmm—— Lxexodms],
Ae=m=memmmm=memmmmeam—m—— - uvoydeTa],
GL-=mmmmmmmmmeemmmemmmm—m———— e ydeIdeTay,
O/ rmmem=n=rscr=—ans UOTYBZIUBZIQ JO B3TqBL
&
JAnG===mmmmem=amnm e ——————— Teyuomerddng
Qg =mmmm=m-mmeesesmmsemca-—smoaaan- £1ddng
UGm === ==~ ==—mem—eecccneessem=us=-=- L xeummg
QUG- ==esme=~eenciecsesmmmmcasnsa- SUTIBUQUG
Blg-==mm--=m-smsemmmssccscs-eacc—o=- UoT3®LE



